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Dear Non-member Speaker,

Thank you for agreeing to present during the HFMA Oregon Chapter’s 2015 Summer Conference at Mt. Bachelor Village in Bend, Oregon. We are very excited for your presentation and look forward to meeting you. This confirmation will provide you with the details you need and also includes a listing of information we need from you to make your presentation as successful as possible. 

DATE/TIME/LOCATION: The conference begins Wednesday, July 15th and ends at noon on Friday, July 17th. You are welcome to attend any sessions in addition to your own. A full schedule of events can be found on our website at: www.oregonhfma.org. The address for Mount Bachelor Village Resort is 19717 Mount Bachelor Drive, Bend, Oregon. 

PRESENTATION: You are scheduled to participate in a panel “CFO/Patient Account Leadership Panel: Teamwork Challenges, Tips and Priorities” on Thursday July 16th from 8:30am – 10:00am. Please try to arrive at least 20 minutes prior to the session to be sure everything is working properly, and leave no more than fifteen minutes at the end of your presentation for questions. We ask that you please email your presentation (if you have one) and any additional materials you may have by July 7th, so that we can post it on our website and make it available for our membership prior to the meeting. I will also need your bio so that I may introduce you. 

AV: If you require anything more than a laptop, projector and lapel microphone, please let us know so that we can adequately prepare for your session. Your presentation will be loaded on a flash drive and my laptop available for your use, or to serve as a backup if you intend on bringing your own. 

REGISTRATION: We ask that you please register for the conference so that we may prepare your name badge, provide you with hotel and parking information and have a correct head count for meals. Please register at http://www.oregonhfma.org/events-registration.html. On the Payment Page, please enter SPEAKER CODE FROM NORMA in the Discount Code box and click on the Apply button once. If you should have any questions, please do not hesitate to contact our registration coordinator, Norma Pearce at norma@gemtasks.com or (360) 308-8222. 

EXPENSES: Please refer to the HFMA Oregon Chapter’s website at www.oregonhfma.org and select the “Chapter Information” tab for information and instructions regarding the travel and reimbursement policy. You can find information under “Speaker and Travel Policies” and “Member Expense Reimbursement Form”, which is located under “Other Documents” header. 

We look forward to having you join us and are here to help you in any way. Please feel free to contact either of us with questions or concerns at any time. 

	Sincerely, 
Chair Name 

Patient Accounts Programs Chair 

Chair.email@xxx.xxx  
	Co-chair Name 

Patient Accounts Programs Co-Chair 

Co-chair.email@xxx.xxx 


